Welcome to the Elementary Online Report Cards system
The system has been redesigned to begin our transition to Common Core State Standards. As part of the process,
changes were made to deal with challenges encountered during past trimesters, as well as to improve overall
performance.
IMPORTANT NOTE:
Before you begin entering your student grades you need to first enable your selected standards for the trimester.
Please take a few minutes to familiarize yourself with this process following the instructions on pages 2 & 3 of this
document or by clicking the link at the bottom of the Online Report Cards logon window titled
Setting up your standards ‐ All grade levels

DIFFERENCES BETWEEN THE PRINTED REPORT CARD AND THE GRADE ENTRY SCREEN
When you log into the system you will notice that there are differences between the printed report card (or
samples you received) and the data entry screen. The screen contains only the items that require action on your
part (drop‐down lists & checkboxes). Those items on the report card that are informational only, that is, do not
require input from you, were not included on the screen. Below is an example:

ALL items will be included in the printed version of the report card. To see the difference you can go to your Class
List page to print a blank, or if you have completed your report cards, you can download them all as a single PDF
file.
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ELEMENTARY REPORT CARDS – CCSS
Prior to entering your grades into the Elementary Report Cards system you will need to setup your
standards. The process allows you to enable or disable each standard depending upon whether or not it
was assessed during the current trimester.
When a standard is disabled, “NA” will appear in the current trimester column for that standard on your
report card grade entry screen, as well on the printed report card.
When a standard is enabled, indicating that it was assessed during the current trimester, in place of “NA”
a check box will appear in the current trimester column for that standard, and you will be able to check the
box to indicate that the student had difficulty with the standard, or leave it unchecked to indicate that the
student did not have difficulty. When you enable/disable a standard, it is set for your entire class. You
only need to perform the setup process once, unless you decide at a later point to change one or more of
the standards settings.
Enabling/disabling a standard will not affect saved check marks
This means that if you enable a standard, enter check marks on your report cards for the standard and save them,
then decide to disable the standard, the check marks will not be automatically deleted, as in past versions of the
system. If you once again enable the same standard, you will see that any check marks previously entered will still
be there.

Setting Up Your Standards
While the standards available vary somewhat for different grade levels, the process of enabling/disabling
them is the same, regardless of the number of standards your grade level uses.
To setup your standards follow the simple steps outlined below:
1. Log into the Elementary Report Cards system.
2. From the report card entry screen, click the link in the upper right hand corner titled Setup
Standards.
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3. On the Standards Setup screen, check the box to the left of the description for each standard that
you want to enable, or un-check the box if you wish to disable a standard.

4. Once you have your settings the way you want them, click the button at the bottom titled Save
Changes.
Your standards are now setup. Click the link at the top titled Return to Report Cards to go back and
begin entering your grades.
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